Application for Substitute Office Secretary
First United Methodist Church
1656 Colfax Street
Blair, Nebraska 68008
402-426-2165

Name:

Last First Middle

Current Address:

Number Street City State Zip

Home Phone: Cell Phone:

Email:

Educational Background
Academic achievements: (Schools attended, degrees earned, dates of completion)

Professional Organizations: (List any in which you have membership.)

What special training or job experience have you had that would apply to this position?

Work Experience (*or attach resume)
Please list your last 2 employers, address, dates of employment, type of work done, supervisors
name, and reason for leaving.

#1

#2




Please list any volunteer positions you have held, dates, and list the duties you performed in
each position.

Other Information
Which computer programs are you familiar with and/or comfortable using?

When would you be available to start?

Have you ever been convicted of or pled guilty to a crime, either a misdemeanor or a felony
(including but not limited to drug-related charges, child abuse, other crimes of violence, or
theft) ? NO YES If yes, please explain

References
Please list 2 Personal References, not family members, and at least one of whom is not related
to this church.

Name Address Phone

Name Address Phone

Please list 2 Work References:

Name Address Phone

Name Address Phone

Applicant’s Statement

The information contained in this application is correct to the best of my knowledge. | authorize any references
listed in this application to give you any information they may have regarding my character and fitness for working
as the Media Director. | release all references from liability for any damage that may result from furnishing such
evaluations to you, and | waive any right that | may have to inspect references provided on my behalf. Should my
application be accepted, | agree to be bound by the policies of First United Methodist Church.

Applicant’s Signature: Date:

Please return this in person or by mail to: First United Methodist Church
1656 Colfax Street
Blair, NE 68008



